Open-ended Service Agreement

The State of North Carolina through the [UNIVERSITY] hereinafter referred to as Owner, hereby offers the following proposal for retention of [COMPANY] on an as needed basis from [DATE] to [DATE] to provide professional services for small projects related to [DISCIPLINE] services.


The following terms apply to this Agreement:

1.
Your professional services will be retained as an independent contractor, not as an employee of Owner or the State of North Carolina.

2.
Each project for which services are required will be separately discussed and negotiated to resolve the scope of the project, work schedule, coordination requirements, review procedures and fee(s).

3.
Any plans, specifications or studies developed under this agreement will conform to the requirements of the latest edition of the North Carolina State Construction Manual and the University of North Carolina Design and Construction Guidelines [INCLUDE ADDITIONAL INSTITUTIONAL GUIDELINES IF APPLICABLE].
4.
Any single construction project shall not exceed $500,000 in cost.  Under this Agreement a Planning Study may not exceed $50,000.  
5.
The design fee, including travel and other direct costs, will be agreed upon prior to the undertaking of services.  Payments will be as negotiated and as set forth in future specific project contracts.  In accordance with General Statute 142-32B payment for services cannot be made in advance.  Violations will require restitution to the State and may result in the termination of the Agreement and/or criminal prosecution.

6.
In the event that the scope of required services is not adequately defined prior to beginning the project, compensation may be paid on an hourly basis against an estimated total design cost.  The total hourly compensation cannot exceed the estimated total design cost without prior written approval.  Hourly compensation rates will be subject to approval prior to the start of the work, and in no instance will be greater than the rates approved by the State Construction Office for similar work (presently $100/hr).

7.
This Agreement may be terminated in writing at any time by either party without penalty.

         The procedures for execution of a project contract are as follows.

1. Owner will initiate contact when services are required.  Assignments made by anyone other than those authorized below are not valid and therefore will not be honored for payment.  The following is a list of [UNIVERSITY] personnel authorized to make assignments under your Design Agreement:


[NAME(S)]

2.
A time will be scheduled when you can visit the site of the work and discuss the scope for the project.

3.
A proposal that will summarize your understanding of the project, construction cost estimate, a schedule for the work and fee that you will require to complete the project, will be submitted to Owner in writing.

4.
If your proposal is accepted, Owner will authorize you to proceed.


ACCEPTED FOR

                                                                                 [COMPANY]
Witness: _______________________
By: ________________________






(Name and Title)



Date: ______________________




ACCEPTED FOR




[UNIVERSITY]
Witness: _______________________
By: ________________________






(Name and Title)




Date: ______________________

